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ALTA DE PROVEEDORES IM&S / SUPPLIER REGISTRATION IM&S

Solicitud de documentos / Request of documents
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Checklist de documentos / Document Checklist

Buen dia, con el fin de registrar a su empresa como proveedor de ABB, favor de proporcionar la siguiente documentacién, en PDF y legible (instrucciones en
espanol proveedor nacional)/ /n order to register your company as a supplier of ABB please provide the following documents, in PDF and legible (English

instructions for foreign supplier)

Tipo de documento /
Type of document

Descripcion / Description

Identificacion fiscal /
Fiscal Identification

1. Constancia de situacion fiscal / Document with company name, fiscal address
and VAT ID (Example: Format W9 or W8)

Datos bancarios /
Banking data

2. Estado de cuenta (o carta emitida por el banco) / Bank statement (or Letter
emited by the bank).

3. EFT (también conocida como Carta Instruccién de Pago): Carta firmaday
membretada por la empresa que contiene sus datos bancarios / EFT: Letter
signed and letterhead by the company that should contain bank details.

Requerimiento fiscal /
Fiscal requirement

4. Foreign Payee Declaration lleno y firmado de acuerdo a instrucciones de este
manual/ Foreign Payee Declaration (Non-USA suppliers should fill it and sign it
according to instructions in this manual) and Certificate of Fiscal Residence

Control interno y legal /
Internal and legal
control

5. Data Privacy firmado por el representante legal / Data Privacy signed by legal
representant

6. Cédigo de conducta firmado por el representante legal /Code of conduct
signed by legal representant

Informacién general /
General Information

7. Formato Excel: Informacién Alta de Proveedores IM&S lleno y firmado /Exce/
Format Information Supplier Registration IM&S filled and signed

Contactos / Contacts

8. Correo electrdnico, tel y contacto actual / Email, phone number and current
contact

Llenar este documento
sélo si sera proveedor
para las plantas de
ELIS / Fill this

document only if you
Will be supplier for
EL/S plants

* Ver los siguientes slides para mas detalles / See following slides for more details



1. Constancia de situacion fiscal / Format W8 or W9

Ejemplo resaltando campos mandatorios/ Example remarking mandatory fields

gobmx
Fanm W'g Heq uest for Taxpa_var E;.':;“ ::nm
CEDULA DE IDENTIFICACION FISCAL . m."?'xmnlr:iml::;#:‘.wr_ Identification Number and Certification - m.. by
SI [L |-| bl v e Serdee

.. Servrisde Ariminsrmci Trilers,

SHCP ==“'

Busness nams'dsnaganded bty name, ¥ afferem from above e —

Dl vrse pomar . L comemen  Csced  COMpany name

CONSTANCIA DE SITUACION FISCAL

Lugar y Fecha de Emision
SAN LUIS POTOSI, SAN LUIS POTOSI A 02 DE
OCTUBRE DE 2017

Razdn
social

|:| Limybed babirty cormpary. Ener e tax classfication (0= comorab D il

Print or type

Sea Jpacilc Instructions on page 2.

O ctover mes instructions =

Complete fiscal address

Caby, atabs, and ZIP code

Lisk aoooand namaers] neee |sobional)
Idlii Taxpayer ldentification Mumber (TIN)

Ertter your T in the appropriate bos. The TIN provided must matsh the rams ghven on te “Name”™ line

Datos de Identificacion del Contribuyente:

RFC: ATE 150208527

Denominacian/Razdn Social: ABB TECNOLOGIAS

égimen Capital: SOCIEDAD ANONIMA DE CAPITAL VARIABLE 10 avaid Eackup withrolding. For individuals, $is is your sacial sscudey sumbear (S5M). Howeve, for 2
z resident alien, sole proprietor, or disregarded entity. see the Part | rlsrn.n.-h:r:- an p:lge& F|:| 3
HNombre Comercial: ABB TECNOLOGIAS SA DECV arities. i is 'p‘ULI" errgloyer idemific atian rumbear (ElLR B

raciones T an paps 3. -
Fecha inicio de operaciones: 08 DE FEBRERD DE 2015 Direccion Mate, I e accaunt & 1 mare fan ote farrs, ia4 . e EplceT ISNGHIE I ON FRImbeT
[ fiscal A o artee,
Estatus en ¢l padrén: ACTIVO -
completa
Fecha de ultims cambio de estado: 08 DE FEBRERO DE 2015 D

atos de Ublcacion:
Cédigo Postal:TE385 Tipo de Vialidad: AVENIDA (AV.)

Nombre de Vialidad: AVENIDA CENTRAL Nimero Exterior: 405

Nimero Interior:SIN NUMERD Nombre de la Colonia: PARQUE LOGISTICO




2. Estado de cuenta / Bank statement

Ejemplo con campos mandatorios/ Example with mandatory fields

Bank name BANK

Lo )

ESTADO DE CUENTA / ENLACE NEGOCIOS BASICA

Razdn social del
proveedor

INFORMACION DEL PERIODO
Periodo Del 01/Junio/2019 al 30/Junio/2019

SUCURSAL: 0054 SANTA ISABEL
TIPO DEENVIO: SIDEL

Statement of Account Account Type Statement From - To
|||”||\|H|||||\ UL s P —— | [N
Moneda PESOS NLINLTED Pagelofs
CHEQUE/DEBIT DEPOSIT/CREDIT _|DATE V Date should be

DATOS DE SUCURSAL:

PLAZA: 9850 PLAZA NUEVO LEON

DIRECCION: MADERO PONIENTE 1950 CENTRO
TELEFONO: 3473053

recent (No more
than two months
old

-Account
-Swift Code
-ABA Routing number

RESUMEN INTEGRAL -BAN (European Countries)
Producto No. de Cuenta CLABE 18 digitas
ENLACE NEGOCIOS BASICA
ME RSION ENLACE NEGOCIOS
TOTAL

CHQS ENCLOSED NEXY STATEMENT DATE IS DEC 31/19 0.} Amount
MONTHLY AVER. CR. Credits| 6
. . . :gg'g;zi'gl!# g:;ﬁ ITEMS UNC BATCH
***En caso de proporcionar carta bancaria, esta debe contener los mismos [TD BUSNESS [fWe GF CREDTY [tArT. —— —  —[Pobte |25

elementos que el estado de cuenta, asi mismo debe ir firmada y sellada por el

banco. / /f you provide a Bank letter It should contain the same elements as
bank statement, also must be signed by the bank ek R ORI CRRL

Please ensure that you report in writing any crrors of irregul 3 withio th within 30 days. 1 you do not, the statement of account shall
ot dited to the accoant in error




3. EFT

Detalle de los campos mandatorios/ Detail of the mandatory fields

Dear Supplier,

In effort to have an efficient and effective process to
insure timely processing of your

invoice payment, please comply to the request below.

We require below mention banking information to be
submitted on Supplier Letterhead in a non-editable
format for example a PDF format, JPG format etc.

Supplier name:

Bank name:

CLABE Bank account number:
National bank code:

Bic (Swift code):

Bank account currency:

IBAN (European countries)

If an intermediary bank is applicable:
Intermediary Bank name:
Intermediary Bank Bic (Swift code):
Intermediary Bank Currency:

This document must be letterhead (letterhead with
your company hame NOT commercial name, signed
and dated by the company. (Please write in English)



4. Foreign Payee Declaration and Certificate of fiscal residence

Ejemplo resaltando campos mandatorios/ Example remarking mandatory fields

NON-US TAX Declaration
(To be completed by the Supplier)

mpany Name
(name of contracting party/vendor)

its contractual

hereby certifies the following with regard to
relationship with ABB or its affiliates:

Yes or
1. ~e | All payments received are solely for the sales of tangible
goods to ABB or its affiliates, and contain no element for services
provided to ABB or its affiliates in the US.

e

2| e o services are being rendered by (name of
contracting party/vendor) in the United States for ABB or its affiliates.

Company Name
Payments made to (name of

contracting party/vendor name) by ABB orits affiliates are solely
for_the sale of services rendered by

Company Name | (name of contracting party/vendor name)
forthe EBBGr 1ts affiliates.
However, (name of contracting
party/vendor nafme], Certities that none of these services rendered
are performed in the United States.

Payments made to Company Name | (name of

contracting party/vendor name) by ABB or its affiliates are solely
for the sale of transportation rendered by
Company Name | (name of contracting party/vendor name) for
EOr feaffiliate

However, Company Name (name of contracting party/vendol

name), certifies that the transportation services do not begin or

Point 4 is only for suppliers
that provide services

Declaracién de impuestos para empresas fuera de EEUU
(a rellenar por el proveedor)

Razon social .
(Proveedor/Contratista) por la presente

certifica lo siguiente con respecto a su relacién contractual con
ualquiera de sus afiliadas:

Que todos los pagos recibidos estan dnicamente dedicados a
la venta de bienes tangibles a ABB o cualquiera de sus afiliadas, y no
contienen servicios realizados a ABB o cualquiera de sus afiliadas.

2. Que ningln servicio estd siendo prestado por
(Proveedor / Contratista) en Estados Unidos para ABB o cualquiera de
sus afiliadas.

Razdn social
e los pagos efectuados a (Proveedor /

Contratista) por parte de ABB o cualquiera

de sus afiliadas estan exclusivamente dedicados a la venta de servicios
por parte de Razdn social (Proveedor / Contratista) a ABB o
cualquiera de sus afiliadas.

Sin embargo,(Proueedor," Contratista) certifica que
ninguno de estos servicios son prestados en Estados Unidos.

. Razdn social
Los pagos realizados a

(Proveedor/Contratista) por ABB o cualquiera de sus

end within the United States.

El punto 4 es sélo para
proveeedores que prestan
servicios

" > VERO Certificate 1(1)
%8l SKATT ﬁ
Finnish Tax Administration

(Supplier Legal Entity Name/Contracting Party/Vendor)
(Nombre legal de la entidad de Proveedor / Contratista)

Document number

(Supplier Trade Name or “Doing Business as N.
(Nombre comercial o nombre con el que presta el se

(Suppliers Physical Address: Street Number, Street, Cit:
(Direccién completa del proveedor: Calle, Nimero, Codigo Postal, Ciudad, Nacion)

Es importante llenar todos los
campos de esta seccién asi como
proveer firma y fecha (VAT ID se

refiere al RFC) ! Is important to fill all
the fields in this sections as well as
provide the sign and date

Certificate of fiscal residence

(Supplier VAT tax ID Or Equivalent)
(Numero de VAT o Documento equivalente de impuestos)

(Name / Nomhre)l

I Taxpayer:

(Title / Cargo), I

I The Finnish Tax Administration hereby certifies that, to the best of its knowledge,
is a resident of Finland within the meaning of the Double Taxation

(Signature/F‘\rma)I

| Convention between Finland and Mexicon.

(Date / Fecha), |

Senior Tax Clark
Tel, {standard call rates)

Applied legal norms:
§ 9, § 20, Finnish Income Tax Act
Aticle 4, Double Taxation Convention between Finland and Mexicon

Example of
Certificate of Fiscal

Residence

tax.fi



LIMIT THE USE OR DISCLOSURE OF DATA

The personal data provided to ABB, will be preserved and managed in plenty
compliance of “The Law” and, as such we will commit to safeguard such
information under the principles of loyalty and responsibility. The
information cbtained is protected by appropriate physical, techneological and
administrative rules attached to safeguard the personal data in terms of the
provisions in “The Law”

DATA TRANSFER

Please note that your personal data can be transferred and treated within and
outside Mexico, in order to carry out some of the services or activities
described in this letter. ABB agrees to sign a confidentiality agreement which
ensures full compliance with the provisions of “The Law” that allows the
transfer of data. This letter constitutes the entire consent to transfer the
personal data, unless expressly stated their opposition.

"ARCO" RIGHTS

It is important to inform you that at any time you can exercise your right(s
to access, rectify, oppose and/or cancel (delete) your infg
the appropriate form which can be obtained upon requg
email address: |uis.flores@mx.abb.com. Once your

received, a representative of ABB will contact you confir
action(s).

Firma y nombre del

representante legal
Signature and name of
legal representant

ABB México, S.A. de C.V. Name of the company

Authorized Person Authorized Person

ABB México, SA de CV

Paseo de las Américas No. 31 Av. Central No. 310 TeléfonaPhone:
Lomas Verdes 3ra. Seccion Parque Industrial Logistico + 52 (5) 36D 10500
53125 Naucalpan. Edo. de México 78305 San Luis Potosi, SLP. + 52 (444) 670 7500

Version 2.1 - Published 16.05.2016

5. Data Privacy - 6. Cédigo de conducta / Code of conduct

Ejemplo resaltando campos mandatorios/ Example remarking mandatory fields

As reflected in the ABB Code of Conduct, ABB is committed to high

standards of integrity and sustainability. ABB has

policy when it comes to unethical busi

corruption and forced labor. We expect all of our suppliers to adhere to

similar standards and to conduct their business ethically.

As a supplier, you must comp

the requirements set out in this ABB Supp

contractual obligations to us.

This ABB Supplier Code of Conduct defines the main principles
underlying your business activities as one of our suppliers. More
specific guidance, including information on hazardous substances and

conflict minerals and where to go for questions, is available on

~v.abb.com/supply

A. Human rights

As a suppiier to ABE, you shal

- Respact the pereonal dignity, privacy and rights of each individual;

—  Refuss to make any person work against his or her will; and

—  Prohibit behavior including gestures, language and physical contact, that is sexusl, coercive,
threatening, abusive or exploitative.

B. Fair labor conditions

You shall ensure fair labor conditions. In pariicular, you wil

~  Refrain from empioyment discriminiion based on gender. age. ethnicity. nafionelity. religion, dieability.
union membership, poftical affiiation or sexual orientation;

~  Respact ihe rights of employees to fresly associste and bargsin collectivaly:

~ Mot tolerate or use child Iabor in any stage of your activities other then in accordance with el applicable
Iaws and reguiations;

~ Not use any forced labor, including but ot limited to involuntary prison labor, vicime of siavery and human
trafficking and allow al employees the choice to leave their employment freely upon reasonable notice:;

- Gompansate mployses fairly and follow local wag
theae do not exist, compensate employees so afj Firma v nombre del

—  Eneure that working hours, including overtime, representante legal en cada
such requirements do not exst, we recommen . -
including overfime: and pie de pag. / Signature and

~  Ensure that employess are aliowed at least one name of legal representant in
each footer page




7. Formato Excel: Informacion Alta de Proveedores IM&S / Excel Format

Information Supplier Registration IM&S

Detalles del formato / Details of format

PROCUREMENT

ALTA DE PROVEEDORES IM&S

Lugar

DATOS GENERALES

A
Mnpw

Fecha

Razén social:

Mombre Comercial

Domicitio:

Ciudad:

| Estado |

cp

Teléfono:

| coIreo |

Pagina Web:

Tiempo de establecida:

REC |

Propio

| Rentad

No. De empleados:

Nombre del repr legal:

Nombre Gerente de Ventas

Nombre Asesor de Ventas

correo |

Teléfono
Nombre contacto i

Teléfono

correo |

Nombre CONTacto CUSnTas por
cobrar

Teléfono

Forma de pago

T

Actividad Empresarial

Giro

Nombre o razén social

REFERENCIAS CLIENTES

Fundacién de la Empresa

Domicilio

Ciudad

| Estado |

Teléfono

c.P

Tiempo de operar con ustedes

PErsona que otorgue referencias

Nombre o razén social

Domidilio

Ciudad

] los campos

Teléfono

requeridos y

Tiempo de operar con ustedes

/A/ﬂ firmar

i( Llenar todos )

| Estado |

[ co

PErsona que otorgue referencias

PROCUREMENT

SUPPLIER REGISTRATION IM&S

Place

GENERAL DATA

d\ ik R
oW

Company Name:

Commercial Name

Address:

city:

[ State |

| Postal Code

Fhone:

| e-mail |

Web Page:

Time of ished

VAT ID |

Building:

Rented

Quantity of em ees:

Legal Rep:

Sales Manager

Sales executive

Phone

| e-mail |

Administrative contact

Phone

| e-mail |

Account receivable contact

Phone

Payment form

TRANsrER

Business Activity

Company or comercial name

Business Foundation Year
CUSTOMER REFERENCES

Address

City State

Postal

Phone Code
Time to operate with you
Person that gives references
Company or comercial name
Address

City State

Postal

Phone Code

Time to opérate with you

Person that gives references




Siguientes pasos / Next steps

Control interno: Durante el proceso de alta recibira la llamada / e-mail por parte del departamento de Master Data o Tesoreria en el que se le solicitara la
confirmacién de sus datos bancarios.

En cuanto el alta de su empresa este concluida se le informard lo siguiente:
* Numero de vendor en SAP

* Instrucciones para el pago de sus facturas

NOTA: ABB México y las Unidades de Negocios filiales “ELIS” tienen diferentes procesos de registro de facturas por lo cual recibird instrucciones de acuerdo a
las unidades de negocio donde sea registrada su empresa.

Internal Control: During the registration proccess you Will receive a call / email from Master Data or Treasury department in wich you Will be asked to confirm
your bank account.

Once your company registration is completed you Will be informed about:
* Vendor number in SAP
* Paymentinstructions

NOTE: ABB México and the affiliated Business Units “ELIS” have different invoice registration processes, therefore follow instructions according to the business
units where your company is registered.






